














Borrowing Rules — Student

1. For UG Students, two borrower’s tickets will
they can borrow two books at a time for a fortni
will be issued at a time of fortnight.

2. Books can be borrowed only on producing the valid borrower’s ticket.

3. Borrowers are responsible for returning items issued to them on or before the
due date.

4 All the overdue items are fined at Rs. |/- per item per day.

5 In case of loss of books, the borrower is required to replace the book with the

latest edition.
6. If the book is not available anywhere for purchase. The borrower must pay

twice the cost of the book.
7. Books from general collection are issued to all eligible members as per their

entitlement.

be issued to each student and
ght. For PG students two books

Journal Subscriptions Policy
The payment towards the journal subscriptions could be made

Directly to the publisher or

Through the subscription agent(s) / Vendor(s).

Normally there is no discount on the journals.

Wherever advance payment is required, the same may be made and a record
there of should be maintained.

Wherever is required, services charges will be paid

Prices have been correctly charged in accordance with the publisher’s latest
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catalogue
5. Library should not subscribe journals against personal subscriptions’ however

journals received against institutional membership are acceptable.

Ordering Journals

]. Compile a priority list with the approval of library advisory committee and
the Principal.

Adhere to the terms and conditions of the Library.

Budget estimate based on the costs, currency conversion.

Place orders from available options as indicated in terms and conditions.

5. Payment against the original and proper invoice /bill / renewal notice Etc.
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Stock Verification Policy
Physical verification of the Library stocks has to be carried out to identify the
losses, identifying misplaced documents, identifying documents that need repair,
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etc, the verification has to be carried out once in a year by a team of members
appointed by the principal and the library staff will assist the verification team.

1. Some loss of publications is inevitable especially in the context of open access

practice in Libraries. The Librarian has a role as information manager and not

just a custodian. Therefore, he / she should not be held responsible for the
losses.

Loss of 5Volumes per 1000 Volumes issued and /or consulted in a year may

be taken as reasonable.

3. A publication may be considered as lost only when it is found missing in two
successive stock verifications and their after only action are taken to write off
the publications by competent authority.

4. Occasional loss /damage of issues of periodicals are inevitable during postal
transits. If the payment is made directly to the publisher, then sometimes it is
not possible to get the replacement. In such cases, the non-receipts/ damages
are considered as loss for Write —off.

5. There may be no objection to the Librarian disposing of mutilated / damaged
/ obsolete volumes to the best interest of the Library. However, the disposal
of such volumes should permitted by the principal.
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Replacement

The Library will not automatically replace all materials withdrawn from the
collection. Decisions to replace an item will be based on the demand for
specific titles in support of curriculum, number of copies on the self, subject
content, and the availability of never and better materials on the subject.
Binding

Binding the damaged and important books is carried out whenever required.

Weeding
The following categories of materials can be considered for weeding out:

Superseded editions

Worn, mutilated, and / or badly marked items

Missing and outdated books

Outdated and / or inaccurate information

Outdated text books

Ephemeral material (e.g. newsletters, progress reports, pamphlets)
including those materials that lose value after a certain period of time such
as: annual reports directories, yearbooks, annual editions of Income Tax

Books etc.

U B W —

/ﬁg’ N M/\Q«_]ﬂc__bt«x-—vkp

Principal 30
SR KRITHNA DEGREE COLLEGE
#2(P), ITl Layout BSK 3rd Stage
BANGALORE £60 085







Sports facilities

Systems and procedures

Apart from the academic facilities, the college has also exhibited its commitment to
provide facilities for sports, games and cultural activities. To strengthen and enrich
the sports activities well equipped gym has been provided in the campus. Facilities
for indoor games like shuttle badminton, chess carom, are being provided. There is
a separate room for sports department. the college has obtained utility letter from the
concerned authority to make use of the corporation ground for conducting outdoor
sports events. The institute will make use of the channammanakere achukattu play
group for sports activities during the academic year. Every year the college make
use of UCPE ground, Jnanabharathi campus for Annual athletics. Coaches are being
appointed to train the students in different sporting events for which the college hires
the grounds on need base.

1. Well before an academic year begins, an advisory committee for physical
education is constituted to ratify, suggest, advice and recommend on matters of
sports and physical education activities for the college.

(§9]

. As per the UGC certified education boards passing certificate of PUC students are
eligible for the admission and that students are eligible to participate in the I/C,
all India, BUB, and inter university competitions.

3. Every seat awarded to any sports student will have to come through
recommendation from the physical education director with justification. Asper the
policy of sports, the seat will then be awarded through admission office and sent
for approval of the principal and management.

4. The sports facilities should be facilitated periodically by the maintenance staff
under the guidance and requisites of the concerned and facilities should be
maintained by periodically and keep clean and tidy.

5. Usage of sports materials shall be under the guidance of the physical education
director.

6. None of the sports material shall not be taken out of the campus without the prior
permission of the concerned.

7. None of the outside equipment, materials, sports materials shall not be taken
inside the campus without the prior permission of the concerned.
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